Lancaster School Bilingual Teacher Training Course
Manual
Aims

This course aims to give initial teacher training to Mexican university graduates seeking to teach in a bilingual or international context at secondary level, and to practising teachers who have no formal teaching qualification or who have training and experience in a different context from the one they are teaching in.
Entry requirements

Applicants should have finished or be close to finishing a first degree in the subject they wish to teach or a closely related subject.

Their academic history should demonstrate sound subject knowledge.

They should be functionally bilingual.

They must clearly demonstrate commitment and motivation to teaching.
Course structure

The course comprises a mixture of theory and practice and emphasis the link between the two through the development of an attitude of reflective practice.  Each student has a course tutor and a subject mentor, the former being responsible for the theoretical aspects of the course and the latter for the practical aspects.  Students keep a log of all activities and are assessed through both written tasks and classroom practice, as well as on the basis of their contributions to discussions.
The course is divided into nine units, each lasting four weeks.  There is one theory session per week in which key issues are identified and discussed.  Classroom observation/practice will be used to provide case studies and examples for putting the theory into a relevant context.  Each student will be expected to use their personal background, experience and needs as a frame of reference for interpreting the theory in a meaningful way for them, and will plan their practical activities accordingly in order to be able to explore the issues being addressed.  At the end of each theory session the focus for the following week will be established so that evidence from practice can be collected over the course of the week.

After completion of the course, students are required to complete one year of full time teaching in a school approved by the Lancaster School in order to achieve qualified teacher status.
TERM 1
	Week
	Unit
	Leaders
	Topics
	Assessment

	1
	Unit 1

Introduction to teaching
	Alan & Ceci
	What is education?
	1,500 word essay

	2
	
	
	How do we learn?
	

	3
	
	
	The teacher's perspective
	

	4
	
	
	Reflections and discussion of assignment
	

	5
	Unit 2

The classroom as a learning environment
	Ed & Star
	Reading classrooms
	1,500 word essay

	6
	
	
	Pupil behaviour
	

	7
	
	
	Teacher behaviour
	

	8
	
	
	Reflections and discussion of assignment
	

	9
	Unit 3

Pupils as individuals
	Ana & Dave
	Growth and development
	Oral presentation

	10
	
	
	Cognition
	

	11
	
	
	Ways pupils learn
	

	12
	
	
	Reflections and discussion of assignment
	

	13
	Unit 4

Thinking about teaching
	Frank & Jacqui
	Planning & Assessment
	Development of a subject-specific set of activities

	14
	
	
	Teaching and learning styles
	

	15
	
	
	Classroom management techniques
	

	16
	
	
	Reflections and discussion of assignment
	


TERM 2
	Week
	Unit
	Leaders
	Topics
	Assessment

	1
	Unit 5
Planning and delivery
	Jacqui, Star, Alan, Ed
	Planning classes and units of work
	Lesson plans and formal observations

	2
	
	
	Progression
	

	3
	
	
	Planning for diversity
	

	4
	
	
	Reflections and feedback on observations
	

	5
	Unit 6
Assessment
	Frank, Dave, Ana, Ceci
	Summative assessment
	Assessment tasks and instruments used in the classroom

	6
	
	
	Formative assessment
	

	7
	
	
	Giving students ownership of their learning
	

	8
	
	
	Reflections and feedback on assessment tasks
	


TERM 3
	Week
	Unit
	Leaders
	Topics
	Assessment

	1
	Unit 7
Curriculum
	Alan, Frank, Jacqui
	Building a curriculum
	Development of a curriculum model for an international school

	2
	
	
	National curricula
	

	3
	
	
	The IB curriculum model
	

	4
	
	
	Reflections and discussion of assignment
	

	5
	Unit 8
Education in a global society
	Ed, Ana, Star
	Personal, social and moral development
	1,500 word essay

	6
	
	
	Individuals and society
	

	7
	
	
	Bilingualism
	

	8
	
	
	Reflections and discussion of assignment
	

	9
	Unit 9
Professional practice
	Dave, Ceci
	The workplace
	Development of a staff induction manual

	10
	
	
	Communication
	

	11
	
	
	Teachers’ responsibilities
	

	12
	
	
	Reflections and discussion of assignment
	


Practical Teaching Experience and its Assessment.
A large proportion of your time will be spent working in school. Practical teaching schedules will be developed individually. We will try to allocate your practice time around your timetable and, once agreed upon, requires 100% attendance. Prompt arrival for both classes and teaching practice is essential. Please find out what time you are expected.
Practical Teaching Experience is, in effect, a contract between the individual BT (beginning teacher), the subject department and your course leaders. You will be supported by departmental mentors and be visited by course leaders at times. Your development will be assessed and you will be asked to set targets based on agreed criteria during your practice.

Activities During Practical Teaching Experience
It is expected that opportunities will be provided during PTE for you to:

•      observe experienced teachers taking a variety of classes in your subject and in some other subject areas;

•      work initially with individual pupils and small groups before undertaking whole class teaching;

•      teach your subject to a suitable selection of classes, including planning and team-teaching with an experienced teacher;

•      discuss details of the preparation of individual lessons with experienced colleagues;

•      be observed teaching by subject staff in the school who afterwards will discuss the lesson in detail with you, will provide written feedback on lessons they have observed, and give you specific targets for improvement;

•      receive guidance on the setting, marking and recording of class work or homework;

•      gain experience of continuity and progression in pupils' learning;

•      receive guidance in assessing and recording the progress and achievement of pupils;

•      develop techniques by which you can evaluate your own skills as a teacher and gain awareness of indicators by which progression in your professional development is evidenced;

•      observe and participate appropriately in the tutorial/pastoral and Personal and Social Education (PSE) programme of one tutor group in the school;

•      undertake enquiry tasks prepared by course leaders and mentors

•      by invitation, attend and observe appropriate meetings and activities in which school staff are involved;

•      be visited by one of the course leaders on occasion during your practice

The proportion of time devoted to each of these activities can be expected to change
throughout the period of PTE as you progressively take a greater amount of
responsibility for your planning and teaching
Practical Teaching Requirements
1. Lesson Plans.  Use an appropriate structure or format, which will be provided by your subject mentor.
2. Practical Teaching File (The Log).  This documents your practical teaching and associated activities (see descriptors)

3. Assessment Record File. (ARF). This file is a standard mechanism for recording your progress in practical teaching. Each of you will be assigned an ARF which will be held by your mentors within their departments, but made available to you when requested. It is also available to your Course Leaders and will contain a full report and a final grade by the end of the course.
4. Professional Development File. (PDF). You will use this to support your action research and essay papers. It is intended to help you gather information through observations from your logs, reading lists and articles on Education (as well as interviews with teachers).
Practical Teaching Files (The Log) and Lesson Plans

Maintaining a Teaching File(Log)  
The upkeep and management of a Teaching File (or files) is an essential part of PTE.
Your Teaching File is a record of your work as a teacher; it is a public document and
a primary source of evidence of your performance and the development of your
teaching competence. Maintaining a well-organised, readable, but working
document during PTE in school is part of your development as a teacher. Anyone
who supervises or examines you will need to see the file to gain a wider appreciation of
the work you are doing in school and of your analysis and evaluation of that work.
The file is an indication of the thinking behind your teaching in terms of goals,
strategies, objectives, grouping, timing, etc. A well documented file also displays the
level of continuity and progression of the work you are doing with your pupils.

Your file is the central resource for the preparation and teaching of lessons, and the
record of the work covered. It will be invaluable in saving time when subsequent
lessons have to be prepared. Importantly, your file is a primary source of
evidence for your assignments and should be used as a resource in preparing them;

it is also a key source for your portfolio and can be carried forward into your first post.

It should include:

· a title page giving the name, of your Mentor and overall course Tutor, along
with the names of any other teachers whose classes you observe.
· your timetable;

· the school syllabus for the subject(s) you teach (or a summary thereof);

· relevant details of department  policy;

· form lists, mark lists, seating plans (if appropriate), etc;

· schemes/units of work - an outline of the work to be covered by a particular class
or group over a period of time during PTE - which should be planned in relation
to the syllabus/programme of study, suitably structured and organised according
to teaching/year groups;

· records of lesson plans (with self evaluations);

· records of observation tasks and other coursework (as appropriate);

· copies of records of observation notes made by staff/peers on your lessons;

· personal profile, action plans, etc.
Assessment of Practical Teaching Experience
In the course of your PTE, your mentor will discuss your progress and performance and you will receive written feedback in the form of the Observation of Practical Teaching Summary Sheets. You will also be encouraged to evaluate your own progress using
these criteria.

You should evaluate your own lessons regularly and systematically, and set aside time to reflect on your planning, implementation and performance in relation to the criteria set out on the observation sheets. Your evaluation should identify particular strengths as well as areas for development

At the end of your PTE, you will be required to:
•      contribute to a report on your own progress written by your Departmental mentor
•      evaluate that report in the light of your mentor’s observations;

•      set clear goals and specific targets for improvement in the form of a Profile;

•      analyse and reflect on PTE , summarising your achievements and setting out your goals and targets for development needs for the future, in collaboration with your Departmental Mentor and your Course Tutor.

The final pass/fail recommendation will be proposed by the Course Leaders on consideration of the Departmental Mentors.
One basis for that decision will be the evidence accumulated by staff through classroom observation of lessons taught by you. Other evidence will relate to relationships between you, the staff and pupils; to punctuality and attendance; and where appropriate, to your involvement in other activities of the school.
Assessment of Practical Teaching Experience forms part of the overall Assessment
and Grading process.
LESSON PLANNING FORMAT

	Period: _________ 
	Group: __________
	Time: ___________
	Date: ____________


	LESSON AIMS & OBJECTIVES:




	Phase
	Timing
	Activity
	Materials

	Max

15

min
	SETTLING
	
	
	

	
	
	
	
	

	
	INTRO


	
	
	

	Min

20

min
	STDT ACTIVITY 


	
	
	

	Max

10

min


	REVIEW


	
	
	

	
	FINISH


	
	
	


	POST LESSON PLANNING REFLECTIONS

	SETTLING
	

	INTRO
	

	STDT. ACTIVITY
	

	REVIEW
	

	FINISH
	


PRACTICAL TEACHING EXPERIENCE
Diagnostic Observation Format
	Teacher’s Name: _______________________


	Mentor: __________________________

	Date of Interview: __________________
	


	General observation of TT in small group work

	Beginning:



	Middle:



	End:



	Strengths:



	Weakness:



	TT’s reflections


	Mentor’s recommendations


	Teacher’s comments and reflections on the Mentor’s observations:




PRACTICAL TEACHING EXPERIENCE

Observation Format
	Teacher’s Name: _______________________


	Mentor: __________________________

	Date of Interview: __________________
	


	Planning: Please consider the balance of activities, the clarity of the principle teaching aims and objectives and the suitability of the material to be used

	Planning Strengths



	Planning Weaknesses




       Mentor’s comments regarding;

	1. Provision of a clear start to the class/activity with appropriate settling strategies


	

	2. Provision of clear aims and objectives


	

	3. Communication of ideas clearly and effectively with checks for understanding


	

	4. Generation of genuine interest amongst the pupils & the ability to respond to individual needs
	

	5. Ability to provide a balance between humor, praise & discipline within clearly defined boundaries.
	

	6. Ability to provide a sense of equality & fairness aiming to include all pupils in the class activity.


	

	7. Provision of materials/activities for different abilities


	

	8. Ability to encourage pupils to work to the best of their abilities and provide regular encouragement & feedback
	

	9. Provision of a sense of organization and order within the class & an attractive working environment
	

	10. Effective circulation around the class to check progress


	

	11. Provision of a clear and ordered ending to the class/activity


	


The TTshould also complete the standard Self-Appraisal Format to accompany the Mentor’s Observations.

PRACTICAL TEACHING EXPERIENCE

Follow up Format to Diagnostic Observations

	Teacher’s Name: _______________________
	Mentor: __________________________

	Date of Interview: __________________
	


	Agreed areas in need of attention and development;



	Area 1: Proposed improvement strategies



	Area 2: Proposed improvement strategies



	Area 3: Proposed improvement strategies



	Agreed schedule for follow up observations:




