PUNCTUALITY
Rationale

Any lateness by either a teacher or a student is disruptive to the educational process and should be avoided at all cost.  Staff punctuality is key to the effective running of the school.
Objectives

· To foster good habits with respect to punctuality.
· Ensure the effective running of the school.

Principles

· It is the obligation of teachers and all staff to arrive at school, classes, and meetings, and fulfil duties and all other professional commitments punctually.

· Staff have a responsibility to be on the school premises during contracted hours.

Procedures

· If any member of staff expects to be late, they must inform the school at the earliest opportunity.

· Staff must arrive by 7:30 (unless contracted hours state otherwise).  There will be a margin of tolerance according to the needs of the different sections of the school.
· SMT will monitor the punctuality of staff.  Teachers arriving habitually late will be dealt with by the Head of School and disciplinary action may result.

· If teachers need to leave school for any reason, SMT will be consulted.
