ABSENCES
Rationale
Any absence is disruptive to the educational process affecting learning and should be avoided at all costs.

Objectives

· To develop and maintain a professional attitude regarding attendance.

Principles

· All members of staff have a responsibility to be in school during contracted school hours and fit for their work.
· All members of staff have a responsibility to attend all meetings and professional development activities.
Procedures

· Teachers are allowed three absences for illness with pay through the school year without medical certification. Subsequent uncertified absences will result in the deduction of pay.
· Teachers may not take holidays during the school year unless previously agreed with the Head of School; these days will be considered unpaid leave.

· Teachers are obliged to tell the school before 7:15 if they will be absent.  They must provide sufficient cover work.  If this is absolutely impossible, the HOD must provide the cover.

· It is an obligation of all teachers to substitute for absent colleagues.

· The school will endeavour to provide external cover teachers for planned absences, where possible.

