GRADING

Rationale

Grading is the process by which student learning, attitude and effort, as judged through marking, testing, observation, self-evaluation and any other method of assessment, are summarised relative to a predetermined set of learning objectives and expectations.  It serves to inform students, parents and school authorities how well a student is doing overall and it also serves to fulfil requirements laid down by official bodies such as the SEP, UNAM, IBO and CIE.

Objectives

· Provide a clear indication of overall achievement and effort relative to predetermined criteria, referenced to relevant external sources.
· Communicate students’ achievement internally, nationally and internationally.

· Enable students and teachers to establish targets when setting goals for improvement.

Principles

· Grading criteria should be linked to external bodies such as SEP, UNAM, IBO and CIE.

· Grading criteria should be applied consistently.

· Grading criteria and equivalences should be known and understood by all members of the community.

· Grading criteria should be provided for all major assessment tasks.
· Grades must take into account effort and attitude as well as academic performance, where this is specified by the corresponding educational authority.
· Where effort is measured separately, academic grades should be based solely on academic performance.
· Effort is graded on internal reports.
· Achievement grades must be based on more than one assessment task and a variety of assessment techniques; reliance on tests should be avoided.
· Achievement grades may not be lowered as a punishment for breaches of discipline.

Procedures

· Teachers will use a variety of tasks to build up a grade continuously over the course of a grading period, taking into account all relevant aspects of a students’ progress.
· Teachers will be prepared to grade students before the times required to record the grades.
· Grades will be recorded at the times indicated by the SEP, UNAM, IBO and CIE and will be communicated to parents accordingly.

· Students will be told how their grades are comprised, including the relationship between assessment tasks and the final grade.
· Students will be told their grades by teachers before they are recorded officially.

· Internal grades will be recorded on reports and should be consistent with official grades, where appropriate.

· Evidence for the awarding of grades, both summative and formative, should be kept by teachers for a reasonable length of time in case of queries.
